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Feature Discussion
m User preferences and settings

m Searching for Fixed Assets records
m Using Grid Output feature

m Adding, Changing, Copying, Deleting Fixed Asset
records

m Fixed Asset reports
m Fixed Asset Inventory

m Mass load of Fixed Assets (Discussion)
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Accessing QCC/Fixed Assets

2S5/ CASIS 5@

Login to QSSControlCenter x|

User Mame: IIE.-'-‘«DS

Pazzward: ||

Login I Cancel |

[ % QS5 ControlCenter 39 - QSS DEMONSTRATION DISTRI

ST

| . —

File View ChangeYear Go [Messages Window Help

| B- Print Manager / Job Menu  Utilities
E

Print Manager (LSPOOL)

@ Upload/Download Files (QS5XFR)
EHE? System Admin

EHE Finance

F-L 7 waytoss

HE} Human Resources

....... Employee Maintenance

....... Abgence Tracking

------- CA Retirement

Bl HR Reporting and Downloading
....... HR Report/Job Selector
------ Eé Personnel Downloader

E Absence Tracking Job Menu

== Benefits Management Job Menu

: Payroll Job Menu

: Position Control Job Menu

EE’ Master Files [ Utilities

------- HR Code Maintenance

------- HR Code Maintenance #2

------- g'i':; HR. Utilities

------ @ Professional Development [ruby f web - Lodi Only]
% Substitute Teacher Tracking [Preview]

------ @ Employee Self Service

EHB Stores
BE} Fixed Assets

------- Fixed Assets

E Fixed Assets Job Menu
(|

Last Run: 03/03/2010 17:19:05 Yr:2008 Dist:39 Site:1 |3/4/2010 8:36 AM
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FA Maintenance — File Dropdown

M rivced Assets 24 - STORES DIST 24 (QSS ONLY) B ] [
File Options Help
Master File Maintenance Cirl+Hv L»—- ;
= a?
Report/Processes Cirl4+R h‘g h‘é h‘g h‘g 43
Inwentory: Contral Chrl+-T | Inspect
User Preferences Ctrl +U T Additional info T Account Splits
Show Status Ctrl+F12
Exit F12 — Lacation
..................... R Canditior: | =] Site: | i
Description: | Vehicle #: | Dept: [NO DEFT
Tag: I Licenze #: | Building: |NEI ELDG LI
Category: I ;I Calar: I Flowr: INEI FLOOR
Type: | | Insurance Code: | Room: [NO ROOM |
Serial I Inzurance Expires: I A | Description: I
Barcode H: I Wharranty Expires: I ) |  Cast
Barcode Loc: I ‘warranty Length: I I j Cuantity: I
Manufacturer: I kanufacture Date: I £A | Unit Cost: I
hfg. Parth: I Regiztration Expires: I A | Market ' alie: I $0.00
Mfg. Model: I Madel *fear: I Replacement: I
— Project Salvage: I $0.00
Local: I State: I Federal: I
Current Depreciation: | $0.00
—Acquizition and AF Payment |nfarmation Depreciation to D ate: I $0.00
Reason: | | Aequired: [02/19/2013 ~ |

Wendor: I Mame; I
Invoice: I [ Auta APY? PO#:

“wharrantd: I lzzue Date:

77 -l
-

Account: I

| GL Fund: I Sub Fund I Object:

—

— Dizpozition/Status

Feazon:

Current Status:

Last Change:

Date: I A LI

=

| Yr:2009 Dist:24 Site:l GS5: W

21942013 | 2:06 PH
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FA Maintenance — Behavior Preferences
x

Behavior | Mavigation |

—Add Mode Save Behavior
(&) Retum to ingpect mode after zave

() Remain in Add maode after save

— Change Mode 5ave Behawiar
() Retum to inspect mode after zave
() Move to next search result after save

(" Remain in Change mode after save

— Change Mode Search Window Behawior
(e Window dizappears in Change rmode

(™ Window remains visible in Change mode

O, Canicel
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FA Maintenance — Navigation Preferences
x

Behawiar ] Hawgatmn ]

— Main Entry Sequence

When adding or changing records on the Main tab of the Fized
Bzzets window, the |dentification data area. A you complete
fields or press [TAR] the curzar moves through the remaining
data areasz. ze the fields below to specify the arder in which the
curzar moves through those remaining data areas.

Froject; _1

Acguizition & AP Payment [nfa: _2
Locatior: | 3

Cost | 4

5

DizpozitiondStatus:

Ok LCancel
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FA Maintenance — Search Request Form
15X

File Options
- - =
P <P o

— Indexed S earch

Azzet || Barcode #: I

— Search Farameters - All ket fields support Wildoard search [se = ar 7]

D ezcription; I Additional Desu:l Tag I
Cat: I*,-'l'-.ll j M anufacturer: I Loc Dese: I
Type : I*,-'l'-.ll j Sernial: I Barcode Lock:
Site ; I*,-'l'-.ll j tanuf. Part#: I Dept:
Condition: I*,-'l'-.ll j b anuf. kodel; I Building:
Irvoice 3: I Yehicle #: I Floar:

Audit 1D I Color: I Roorn:
[hz Code: I Licenze #: I Federal Project:

State Project;

Wendaor I L | POH: I Status: | () Active Local Project:
Wendor Mame: I € Inactive GL Fund:
Ao Reazon: I gyl Sub Fund:

@ Both

Acq from date: I ) J To: I J Ohbject:

Digpoition ; I gyl Izer Defined Field(z]

Drigp from date; I ) J To: I J IIrit ozt from; I b I

T

Yr:2009 Dist:24 Site:l GS:' W | 27192012 210 PM
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FA Maintenance — Search Request Results

_iBx]

File Options

p % 5
Asset ID Description Tag # Location Siti| Location Desc | Dept| Building | Floor | Room Cate. | Desc Type | Desc Condition |Acg Date |A«

B 1000033776 {iPod-Touch 1000038776 |0097 - Q55 HD MO DE MO FL 20 DATA PRC)D0DL | MINI COM 3f12f2007 1
1877588776 iPod-T1 187768870 (0097 - Q55 HD MO Di MO FLI 20 DATA PRC| 0001 | MINI COM 3/12/2007 1
1877688777  |iPod-T1 1B7FEEETTT | 4444 -EAST C |4 Walls Cafe 44 44 1 ADMIM 20 DATA PRC) D001 | MINI COM 3/12/2007 1
0000001111 |iPod-T1 0000001111 |0097 - Q55 HD 20 DATA PRC)O0DL | MINI COM 2/26/2005 1
1112131415 |iPod-T1 1112131415 |0097 - QS5 HD MO DE| WESTWIIN NO FLi| OFFICE - 20 DATA PRC)D0DOL | MINI €O 3f12f2007 1
55506607771 |Laptop Computer 5550667771 0025 -GOLD Im WESTWIN 2nd  |NO ROOM 20 DATA PRC)D0DL | MINI COM 5242012 1
777e665551  |iPod-Touch 7775665551 (0097 - Q55 HD MO DE MO FL 20 DATA PRC)D0DL | MINI COM 3f12f2007 1
8885552220 iPod-Touch 8885552220 |0097 - Q55 HD MO DF MO FL 20 DATA PRC| 0001 | MINI COM 5/24/2012 1

ol >
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FA Search Results — Grid Output

RI=TEY

File Options

=N 5 Ml s

Agzet D Description Tag # Location Site Location Desc Dept | Building Floor | Room Cate. Desc Type |Desc Condition Acg Date
10000887 76{ iPod-Touch 1000083776 FI.?S?.'QS.. . EE.—.T HU _ 20 E&Tﬁ'_ L oem M”“““_“m_r 32,2007
18776887 76| iPod-T1 1877E8EY7E UUS?QSS . Egm HD _ 20 EﬁTﬁ'_ L oom M”\.“..-...T.-r 322007
1877688777 (iPod-T1 1877ERE77T 44‘}‘}'_:}::4‘3*'5_1 4'Walls Cafe 44 44 1 ADMIN 20 EﬁTﬁ'_ | oodt M”..“..-...T.-r 34A2/2007
0000001111 {iPod-T1 0000001111 .DPS?.'QS..S . 20 EﬁTﬁ'_ L e M'H[n”"r 242642003
1112131415(iPod-T1 1112131415 ':“:'9-_""355 . Egm WESTWIN !:{D _ | OFFICE - 20 EﬁTﬁ'_ | oo M”..“..-...T.-r 34A2/2007
555666771 | Laptop Computer atatat st | F|P2I5I'GEI|!-D . IT WESTWIMN | 2nd MO ROOM 20 EﬁTﬁ'_ L e M'H[n”"r 5240202
7¥TEEEREST [iPod-Touch 77 TEEEEE51 ':“39?'35 . Hgm HD _ 20 Eﬁ”ﬁ_ | ooo M”..“..-...T.-r 34272007
8885662220 iPod-Touch 8885552220 FI.?S?.'QS.. . EE.—.T HU _ 20 E&Tﬁ'_ L oem M”“““_“m_r 524,202

KIS I




FA Grid Output to Excel

a Tj. |= 0ut20130219141447 - Microsoft Excel o B2
He Irt Page‘ﬁyout Folas R Acat T _— o @ o@ =
u_i] & cut Calibri 11 r A == %] B S Wrap Text General - ﬂ ﬁ Bad ™ . Autosum ¥ % [‘ﬁ
~—! B3 copy - o - & Fin - -
Pafte f Format Painter B 7 U- | - é = @ Merge & Center~ | $ = % o+ | %0 5% Fcoor:ndal:::tlfnngalv a:?_;vglaetv Good Neutral = Insvert Delvete Forvmat Q Cear - Ei?tr:ravt glell-ledct&'
Clipboard F] Font F] Alignment F] Mumber ] Styles Cells Editing
Al v fe | AssetiD v
A B C D E F G H I J K L M N o] =
1 |AssetID Description Tag # Location Site Location Desc Dept Building Floor Room Cate. Desc Type Desc Condition Acg Date Al
2 1000088776 iPod-Touch 1000088776 0097 - Q5SS HIGH SCHOOL NO DEPT NO FLOOR 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 3/12/2007
3 | 1877688776 iPod-T1 1877688776 0097 - QS5 HIGH SCHOOL NO DEPT NO FLOOR 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 3/12/2007
4 | 1877688777 iPod-T1 1877688777 4444 - EAST CAMPUS ED. CENTER (NEW) 4 Walls Cafe LES 44 1 ADMIN 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 3/12/2007
5 1111 iPod-T1 1111 0097 - QSS HIGH SCHOOL 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 2/26/2009
6 1112131415 iPod-T1 1112131415 0097 - QS5 HIGH SCHOOL MO DEPT WESTWING NO FLOOR OFFICE - 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 3/12/2007
7 5556667771 Laptop Computer 5556667771 0025 - GOLD HIGH SCHOOL IT WESTWING 2nd MNO ROOM 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 5/24/2012
& | 7776665551 iPod-Touch 7776665551 0097 - Q55 HIGH SCHOOL MO DEPT MNO FLOOR 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 3/12/2007
9 | 8885552220 iPod-Touch 8885552220 0097 - Q55 HIGH 5CHOOL MNO DEPT MNO FLOOR 20 DATA PROCESSING EQUIPMENT 1 MINI COMPUTER 5/24/2012
10
11
12 L
13 1
14
15
16
17
18
19
20
21
22
23
24 L
25
26 Yl
M 4 » M| Out20130219141447 0 []4] il 20l

Import chusersidon‘appdatairoaming\qssiuserfilesisvr.hp3k.qss.com.port. 294100don hemwallitemplout20130219141447 xls into Excel.

|[EE@@m 0% o0 ¢

10
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FA Maintenance — Options Dropdown

B roced Assets 24 - STORES DIST 24 (QSS ONLY) B ] B4
File | Options Help

G & =z, [P @ ™ @
: 52 ULR B Tof8 N SN
[' |] Copy Cirl4+F7 F . . : . . tia
Add Cirl+F6 | Inspect
Inspect CEHHFS T Additional info T Account Splits * 1
Change Ctrl+Fg
Delete/Un-Delete  Ctrl+F& — Location
. Search F3 Condition: | j Site: |nna? -[55 HIGH SCHOOL =]
[ FirstRecord Shift+F5 Vehicle #: I Dept: IND DEPT
Previous Record F5 l ; Building
Mext Record F& License #: I Al I j
LastRecord  ShiftsF6 7] Color: | Flaor: [NO FLOOR
Shortouts Acquisition & AP Payment Information Ctrl+Y Roorm: I j
Brint Sereen — .Add?i_:l:onal Description Ctrl+T Description; I
o E T Additional Info Ctrl+A
IS U5 || Cost ctrl+0 st
Barcode Loc: ID?DDD‘I | Disposition [ Status Ctrl+5 Quantity: I 1
i anufacturer: If-\l:lple e Cul+D nit Cost: | $995.00
Location Ctrl-+ ‘ '
kfg. Parti: IT'IDDDEDDF" Main Ctrl4M Market % alue; I $0.00
Mfg. Model [iPod-T1 Project Ctrl+p Replacement: | $995 00
Pt User Defined Fields Ctrl+F | I
— Erojec S — Salvage: $49?5
Lacal: IF"DH State: I?'EITI Federal: I?'EITI
Current D epreciation: I $189.05
—Acquizsition and AP Payment [nfarmation Depreciation to D ate: I $045 25
Reazon: I‘l - NEW PURCHASE j Acquired: IDS!'I 2/2007 Ll
Wendor: |33221'| Marme: |Armstrnng — Dizposition,S tatus

“wiarrantit: |2EE2111 Iszue Date: I 4 Ll Reason: j
Invoice: |1F"EIE4E| [~ Auto AP PO I.‘-" Date: I F Ll

Account; | Current Status:

‘ GL Fund: I Sub Fund I Ohject: I Last Change: 05/24/2012 by DEA1

| | Y:2009 Dist:24 Site:1 GS:W | 2/19/2013 |2:24 PM




FA Maintenance — Main Tab

B Fixed Assets 24 - STORES DIST 24 (QSS ONLY) -] x|

File Options Help
=0« i« ETH ogs

HE+ 21X

| | Inspect
2 Main T Additional info T Account Spliks * |
— |dentification ~ Losatian
| Condiion: | =] Sie: [0097 - 055 HIGH SCHOOL =]
D escription: |iF'nu:I-Touu:h Wehicle #: I Dept: |ND DEPT
Tag: [1000088776 License # | Building: | |
Category: (20 - DATA PROCESSING v | Color: | Floar: |ND FLODR
Type: [000T - MINICOMPUTEF > | | ance Code: | Raom: | |

Serial: [T10002007 e e e |H— Ll Descriptior: |
Barcode t: |1DEIEIEIBB??B \waraniy E spires: I”—LI Cont
Barcode Loc: IEIF"EIEIEH 1 Wwarranty Length: ID I"r'ears j [ uantity: I 1
Manufacturer. [4pple Manufacture Date: [ 77 = | Urit Cost; | $355.00
Ffa. Parti: IT'IDEIEI2DEIT Registration Expires: I”—Ll Market Value: I §0.00

bfg. kodel: IiF'DI:I-T'I Madel Year: I Replacement: I $335. 00

~ Project Salvage: | $49.75
Local: I?EIH State: I?EIH Federal: I?EI‘H

Current D epreciation: I $189.05

—Acquizsition and AP Payment Infarmation

Reason: [T~ NEW PURCHASE > Acouied 03122007 |
Yendor: IW I arne: |Armstn:ung — DlizpozitionsStatus
"warrantf: IW lzsue Date: I”—Ll Reasor: |
Invoice: IW [~ Auto &Fy?Y FO#: I?— [rate; IH—LI

Account: | Current Status:

| GL Fund: I Sub Fund I Object; I Last Change: 05/24/2012 by DEA1

[epreciation to Date: I $945.25

¥r:2009 Dist:24 Site:l GS:W | 27192013 | 2:27 PM

12
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FA Maintenance — Additional Info Tab

A Fixed Assets 24 - STORES DIST 24 (Q55 ONLY) o ] B

File Options Help

WoaF X @ @3F

| | Inspect
bl zin T ; T Account Splits ]
Iﬂ.sset Mumber : 1877688777 Desc: iPod-T1
—Additional Dezcnption — Uszer Defined Fields
Thig iz a loaner iPod far ang ;I kT FIELD OME: I
that are broken or in repair
shop. b FIELD T'w/0: I

USER DEFIMED FIELD #3 [2 CHART: I
USER DEFIMED FIELD #4 [2 CHAR]: I
USER DEFIMED FIELD #5 (2 CHART: I

USER DEFIMED FIELD #1 (6 CHART: I

USER DEFIMED FIELD #2 [E CHAR): I

USER DEFIMED FIELD #3 (5 CHART: I

FIELD 3: I

USER DEFIMED FIELD #5 (5 CHART: I

MyFed1t: [
| USER DEFINED FIELD #2(10CHaRE [
USER DEFINED FIELD #3(10CH&RY [
USER DEFINED FIELD #4 (10CHaRE [
USER DEFINED FIELD #S(10CH&RY [

Yr:2009 Dist:24 Site:l GS:W | 271972013 | 2:34 PM




FA Maintenance — Account Splits

B roced Assets 24 - STORES DIST 24 (QSS ONLY) o ] [
File Options Help
Ty +
23 (PR (P li 9 (e ;
a0 XAk O@E
| | Inspect
Main 1 Additional info || @ Account Spiits = '
Mode—————
v Percent
= $ Amournk Aequisition Cozh: 995.00
FE L
FD-RESC-¥-0BJT. S0-GOAL-FUNC-SCH-DD1-DD1 Percent GASB-34 Amount
B[ 1101-0000-0-4300.00-0000-2110-800-820-000 50,0000 |SOME GAS 497,50
2|01-0000-0-4300.00-0000-2110-800-820-546 50.0000 MORE IMF 497.50
Tatal | 10,0000 | 995,00
Difference: | 0.0000 | 0.00

¥r:2009 Dist:24 Site:1 GS:W | 271972013 [2:35 PH

ab
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FA Maintenance — Copy Form

A rixed Assets 24 - STORES DIST 24 (Q5S ONLY) _||:||i|

File Options Help

Ho+ ) Xeddl 338

| Enter new azzet ID

Copy
2 Main T Additional info T Account Splits * ]
— |dentification — Location
. st (INTIAGNRR] Conditior: | | Site: [0037 - 55 HIGH SCHOOL =]
Drescription: |iF'n|:I-T1 Vehicle 8 I Dept; I
Tag: {000000T111 License #: | Buiding | =]
Category: |20 - DATA PROCESSING ¥ Color: | Floor: |
Type: [0001 - MINICOMPUTEF »| | sirance Code: | Room: | =]

Sefiak IZ1 23456 Insurance Expires: I“—Ll Descriptian: I
Barcode #: IEIDEIEIDD'I'I'I'I W/ anranty Expires: IH—Ll ot
Barcode Loc; |45EiE!D ‘Warranty Length: ID I\{'earg j B Cluantity: | 1
b arifacturer: |A|:up|e b arufactune Date: IH—Ll Lnit Cost; | $200.00
Mfg. Parti: [T1002007 Registation Evpires: | / 7~ | Market alue: | $658 67

bdfg. b odel: IiF'DI:I-T'I Madel Fear: I Replacement: I $200.00

~ Project Salvage: | $40.00
Local: {7011 State: | 7011 Federal: IF"EITI

I I Current Depreciation: I $101.33

—Acquizsition and AP Payment [nfarmation

Reazon: I‘l -MEW PURCHASE j Acquired: ID2:’2E.-‘2EIDEI Ll

Wendar: |EIDEIEIDEI I ame: | — Dizpozition/Status

" arrantit: |2EE2111 Iszue Date: I 4 Ll Reason: j
Invoice: |1F"EIE4E| [ Auta AP PO#: I? Drate: I dY Ll

Account: I Current Status:

| GL Fund: I Sub Fund I Ohject: I Laszt Change: 02/19/2013 by DEA1

[repreciation o Date: | $E20.E7

| Yr:2009 Dist:24 Site:l GS:W | 2/19/2013 | 4:54 PM

15



FA Maintenance — Copy Form

il
File Options Help
WaE o6 X>adi=  o@g
|Asset account records saved. | Inspect
2 Main T Additional info T Account Spliks * |
COPY TO ASSET 1357902468 FROM [_—XL%%“ET 0000001111
? Condition: | | Site: |0057 - 055 HIGH SCHOOL = |
i IiF'Dl:I-T'I Vehicle #: I Ciept: I
Tag: IHE?E'DME;8 License i I Building: I ﬂ
Category: (20 - DATA PROCESSING v | Color: | Floar: |
Type: [000T - MINICOMPUTEF > | | ance Code: | Raom: | |
Sefial: |2'| 23456 Insurance E xpires: I”—LI Description: |
Barcode #: |135?’E|D24EB \waraniy E spires: I”—LI o
Barcode Loc: |4559E| Wwarranty Length: ID I"r'ears j (uantiby: I 1
Manufacturer. [4pple Manufacture Date: [ 77 = | Urit Cost; | 400,00
tdfg. Partd: |T1DD2458 Registration Expires: I”—Ll Market Walue: I $EBE.EY
bfg. kodel: IiF'DI:I-T'I Madel Year: I_ Replacement: I $200.00
~ Project Salvage: | $40.00
oeat IW state IW Federal IV Current Depreciatior: I $101.33
—Acquizsition and AP Payment Infarmation . Depreciation to Date: I $E20.67
Reason: [T~ NEW PURCHASE > Acouied [02/26/2008 |
Yendor: IW I arne: | — DlizpozitionsStatus
W amrant: IW |zsue Date: I”—Ll Azt j
Invaice: IW [~ Auto APY? PO#: IT— Date: I ’ LI
Account: | Current Status:
| ElL Fursl I— Sidh Fugr] I Object: I Last Change: 02/19/20132 by DEA1

¥r:2009 Dist:24 Site:l GS:W | 271972013 | 4:59 PM

16
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FA Maintenance — Delete Form

File Options  Help

=101

H2a+ltXeddl @ @dF#

| Delete
2 Main T Additional info T Account Splits * ]
— |dentifization — Location
_____________________ Assel | 1877688776 Conditior: | | Site: [0097 - OS5 HIGH SCHOOL ~|
Desciiption: [iPod-T1 Vehicle : | Dept: |NO DEPT
Tag: I-IB??EBB??E License #: I Building: I j
Categon: [20- DATA PROCESSING - | Color. | Floor: |NO FLOOR
Type: 0007 - MINI COMPUTEF ~| |1 rance Code: | Rioom: | R
Serial: |T10002008 Fnsrperee Epees: |N— Ll Description: |
Barcode f: |'I B7TERETIE ! arranty E pires: IN— Ll o
Barcode Loc: |EI?DEID'| 01 Wwamranty Length: ||:| IYea[g j [ uantity: | 1
Manutacturer: I"“'-PPIE ff arfacture Date: IH—Ll Unit Cast: I $335.00
Mg Parttt: |T10002007 Registiation Expires: [ 7/ x| $0.00
Mt Madel |iPu:u:I-T1 M adel Year |_ K | £995.00
— Project Delete Fixed Asset? e I $49.75
Local: IT Stater IW Federal: IW - I S
— Acguizition and AP Payment |nformation Yes Mo | = I $945.25
Reason: [T~ NEW PURCHASE > fcquied [0312/20
Yendor: |EIEIEIEIDEI M ame: | — Dizposition/Status
s amranth: W lssue D ate: |“—L| Rieason: |DE - DESTROYED BEYOND REFAIF ~ |
Inveice: [170643 [ AuodPY? PO [7 | Date: [02/20/2013 |
Account: I Current Status:
GL Fund: I— Sub Fund I— Dbject: I— Last Change: 02/20/2013 by DEA1

| Yr:2009 Dist:24 Site:1 GS: W

272072013 | 8:23 AWM

17



"
FA Maintenance — Deleted Asset

150
File Options Help
W X% dd | 4d¥
| Fixed Azzet deleted zuccessfullyl | Inspect
o Main T Additional info T Account Splits * ]
— [dentification — Location
Condiion: | d| Site: |0097 - 055 HIGH SCHOOL |
Drescription: IiF'u:nd-T1 Wehicle #: I Dept: INEI DEPT
Tag [1877688776 License #: | Buiding: | ~|
Category: (20 - DATA PROCESSING ~ | Color: | Floor: WO FLOOR
Type: (0001 - MINICOMPUTEF >| | rance Code: | Room: | R

Serial 710002008 T |H— Ll Desciiption: |
Barcode #: |18??’EBBF"?’E WwWananty Expires: IH—Ll Cost
Barcode Lac: |07000101 wiartanty Length: [0 [rears =] Quantity: | 1
Manufacturer: IAPPlE hd arifacture Date: I“—j Unit Cast: I $335.00
Mg, Partt: {T10002007 Registration E spires: |H— j Market Walue: | $0.00

tdfg. Madel: |iF'|:ud-T1 Model ‘Y'ear: I Replacement: | $395.00

— Broject Sakvage: I $43.75
Local: (7011 State: |7011 Federal: IF"EITI

I I Current Depreciation: I $185.05

—Acquiztion ahd AP Payment Infarmation

Reazon: |1 - NEMW PURCHASE j Acquired: |E|3.f1 202007 LI

Yendar: IDDDDDD M ame: I — Dispozition/Status

" arrantt: I2EEE‘I1‘I [ssue D ate: I I — d Reazon: |DE - DESTROYED BEYOMD FHEF'.i'n.IFj
|myoice: |1?0549 [~ Auto APy PO: I? [rater IDE.-’2EI£2EI13 j

Account: | Current Status: Deleted

‘ GL Fund: I Sub Fund I Ohbject: I Laszt Change: 0272042013 by DEA1

Depreciation to Date: I $945.25

| | ¥r:2009 Dist:24 Site:1 GS:W | 2/20/2013 |8:25 AM




File \iew

Fixed Assets Job Menu

Job Menu 24-STORES DIST 24 (QSS ONLY)

Options  Help

<z B F &

|"‘-.-"iew—

Search: I

=L Fixed Sssets

=123 Masterfile Reports

B Acquisition Reason - fas270.jobfas

Bar Code Crozs Ref - Fas2B0 jobfas
Category kMaster - faz030 jobfas
Condition Codesz - faz280.jobfasz
Dizposition Reazons - fas290. jobfas
Location b azter - faz020.jobfas
Type kMaster - faz040. jobfas

Uszer Defined Fields - faz300.jobfasz

=3 Processes

& Replacement W alue Update - fas200 jobfas
=L Reports

[£] Aszzet Distribution by Category - faz0930.jobfas
B Assets by Project - fas110.jobfas

[E Assets by Serial Mumber - faz1083. jobfas

[E Assets by Tag - fas100.jobfas

Building [Extended cost] - faz1 31 .jobfas
Building [Replace cost] - fas130.jobfas
BEuilding/room [Extended cost] - fas136. jobfas
B uildingAroom [Replace cost] - faz1 35 jobfas
Deleted Azzetz by Tag - fas105 jobfas
Depreciated Aszets - faz120.jobfas

D epreciation Report - fas125 jobfas

Fized Azzets - Fas070 clfas

GASE34 Depreciation - faz1 27 jobfas
Manager Material Fepl Regmnts - Fasz1 60 jobfas
td aterial Replacement Fegmntz - fas150. jobfas
tatenal Replacement Sched - faz1 40 jobfas
Mew and Changed Aezets - Faz020. jobfas

Yr:2009 Dist:24 Site:l

28272011

9316 AM -

19




"
FA Replacement Value Job Request

Request Replacement Value Update 24 - STORES DIST 24 (Q5S ONLY) - | EI|5|
File Help
LFAs200 -1
Digtrict; 24 - Stores Dizt 24 [z Only) Requeszst Replacement Yalue Lpdate Q5504515
“fear. 09
Category Type Pt Tupe Pct. Type Pt Type Pct. Type Pct.

| =

I no category iz entered, all items are adjusted
If o bype iz entered for cateqory, all are adjusted

Megative percentages reduce replacement value




FA Depreciation Report Request (FAS125)

Reguest Depreciation Report
File Help

| Presets | Submit Job |

Digtrict; 24 - Stores Dizt 24 [z Only)
“fear. 09

24 - STORES DIST 24 (QSS OMNL'

=10 ]

Request Depreciation Q5504515

Repart title:

Eeginning location:

Ending location:

L«

B eqinning categaony:

Ending categony:

Period ending date: I P LI

Skip itemsz lezz than:$ |5000

KIEN

21



FA GASB34 Depreciation Report Request

(FAS127)

Request GASBE34 Depreciation Report 24 - STORES DIST 24 (QSS ONLY)

File Help

i Presets I Submit Job I

Driztrict: 24 - Stores Dist 24 [Qez Only) Request GASE34 Depreciation
ear: 039

Report itle: I

Pernod ending date: I s LI Skip iternz less than:$ | 5000

Primary sort optionz: I I I I I I

Cé = Category FM =Function  LO =Lozation  GF =GL Fund  PL = Projflocal PS5 = Proj/State PF = Proj/Federal

Order agzetz by Im
[ o o [ ol e o [ e o [ o [ o [ o

=10l x|

5504515

FM: & = = 2 &
LO: s i 5 2 &
GF: o = = 2 >
PL: = 5

= o
F5: = e

= 5
PF: 2 o

= =

22



Fixed Assets Inventory Audit

7%’ QsS ControlCenter 24 - STORES DIST 24 (QS5 ONLY) N =] S|

File View District Year Messages Window MNews Video Help

E@ Personnel Downloader :I

Print Manager [ Job Menu [ Utilities
System Admin

Finance

------- AR (AR, XR., RR - Mo invoicing)

------- AR (Invoicing and Biling Management - RI, RF)
3 Budget Development

Budget (Transfers, Settings, Summary Rules, Ind Cost Rules)

#= Finance Job Menu
------- G Journals, Transfers (DC, JE, TF, TV)
------- ﬁ' Manual Payroll Encumbering
------ @ Payrall Transfers

------- ﬁ VLD Payment Processing

------- ﬁ' Warrant Management (Cancels, Hand Issues, Reconciliation)

B AP [ Purchasing

[ Lookups

- Settings / Master Files
= Fixed Assets [ Stores

------- I [“- Fixed Assets

------- i Inventory Audit

------- e Fixed Assets Job Menu
------- W@ Fixed Assets Masterfiles

------- Stores Maintenance and Reparting

i
il R AT TaTa]

Last Run: 02/19/2013 17:04:41 Yr:2009 Dist:24 Site:l G5: W | 2/20/2013 |&'3-l AM




"
Fixed Assets Inventory Audit

Fixed Asset Inventory 24 - STORES DIST 24 (QSS ONLY) oy ] 34
File Options  Help Videos

=8
Received all records. Notifying Delegate..
El- Fixed Assets Inventory
2 Select Fixed Assets For Inventory (FAIT10)
-- Status Report For Barcode Fle Update (FAI2Z10)
- Update Fixed Assets Report (FAI310)
- Asgets to be Marked as Lost (FAI410)
- Delete Resolved Assets Report (FAIS10)
- Rollback Fixed Assets History Report (FAIG10)
- Synchronize Barcode Report (FAID91)
- Online Barcode & Fixed Asset Maintenance (FAIDD4)
- Inwentory Status Report (FAI710)
- Unresolved Assets in the Inventory Set (FAI730)
- Fixed Assets History Report {FAI750)
=l- Fixed A=zsetz Jobs
- Acouisition Reason (FAS270)
- Asset Distribution by Category (FAS090)
- Assets by Project (FAS110)
- Assets by Serial Number (FAS108)
- Assets by Tag (FAS100)
-- Bar Code Cross Ref (FAS260)
- Building {(Bdended cost) (FAS131)
- Building {(Replace cost) (FAS130)
- Building/Room {(Edended cost) (FAS136)
- Building/Room {Replace cost) (FAS135)
- Category Master (FASD30)
- Condition Codes (FAS280)
- Deleted Assets by Tag (FAS105)
- Depreciated Assets (FAS120)
- Depreciation Report (FAS125)
- Disposition Reasons (FAS230)
- Fixed Assets (FASOTO)
- GASB34 Depreciation (FAS127)
- Location Master (FAS020)
- Manger Material Repl Regmnts {(FAS160)
-- Material Replacement Regmnts (FAS150)
- Material Replacement Sched (FAS140)
- New and Changed Assets (FASD80)
- Replacement Value Update (FAS200)
- Type Master (FASD40)
- User Defined Felds (FAS300)

[ ¥r: 2009 Dist: 24 Site: 1 G5: W | 2/20/2013 | B:37:07 AM _:




"

Select Fixed Assets For Inventory (FAI110)

Select Fixed Assets For Inventory (FAT110)

File  Options

Gliadedv i In

Year: 09 Dist: 24 - STORES DIST 24 (QSS ONLY) Q55/0ASIS

=101

Report Title : I

Category : I

j Select | Type:

Category : I

j Select | Type:

Category : I

j Select | Type:

Category : I

j Select | Type:

Category : I

j Select | Type:

—Building

Select ||

—Room

Select |

Project Local I

LastInventory Date:  [05/04/2008 =] Cost Range: |

Barcode Status:

=

State : I Federal : I

Update Mode : |

j Inventory Set : I

| ¥r: 2009 Dist: 24 Site: 1 GS: W | 2/20/2013 | 8:39:07 AM _.:
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" J
Status Report For Barcode File Update (FAI210)

Status Report For Barcode File Update (FAIZ10)

File  Options

HP P

Year: 09 Dist: 24 - STORES DIST 24 (QSS ONLY)

Feport Title : I

Barcode File(s) : |

|
Group : I

Imventory Set I

Update Mode : |

Yr: 2009 Dist: 24 Site: 1 GS: W | 2/20f{2013 | 11:13:12 AM -

=10l x|

26



"

Update Fixed Assets Report (FAI310)

F® update Fixed Assets Report (FAI310) Year: 09 Dist: 24 - STORES DIST 24 (QSS ONL - 10| x|

e  Optons

H2»Z &

Report Name : I

Inventory Set I j

Update Mode : | |

Yr: 2009 Dist: 24 Site: 1 GS: W | 2/20/2013 | 11:16:15 AM .
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"

Assets to be Marked as Lost (FAI410)

Assets to be Marked as Lost (FAI410)

File  Options

WPz P

Year: 09 Dist: 24 - STORES DIST 24 (QSS ONLY) -0 x|

Report Title

Inventory Set

pdate Mode

Disposition Code

Lef L«

Yr: 2009 Dist: 24 Site: 1 G5: W | 2/20/2013 | 11:17:12 AM _.:
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" J
Delete Resolved Assets Report (FAIS10)

Delete Resolved Assets Report (FAIS10) Year: 09 Dist: 24 - STORES DIST 24 (Q5S5 C -0 x|

File  Options

HPZ P

Al assets must be resolved and must have been updated in the fixed assets master file
before deleting all records in an inventory set.

Report Title : I

Inventory Set I j

Update Mode : | =l

¥r: 2009 Dist: 24 Site: 1 GS: W | 2/20/2013 | 11:18:10 AM _:
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"

Rollback Fixed Assets History Report (FAI610)

Rollback Fixed Assets History Report (FAI610)  Year: 09 Dist: 24 - STORES [ =1af x|
ile Options

HPR>F g

Report Title: |
DateRange: | /_/ =] [/ =]
Update Mode - | =]

¥r: 2009 Dist: 24ﬁte:165:'w'| meflﬂﬂl 11:19:06 AM .-
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"

Synchronize Barcode Report (FAI091)

Synchronize Barcode Report (FAT091) Year: 09 Dist: 24 - STORES DIST 24 (S5 ONLY) | =10l x|

ile  Optons

WP P

Repaort Title ||
Inventory Sets
{ﬂll [ I |
Update Mode : | =]

Yr: 2009 Dist: 24 Site: 1 G5: W | 2/20/2013 | 11:20:12 AM _.:
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"

Online Barcode & Fixed Asset Maintenance (FAI004)

Online Barcode & Fixed Asset Maintenance (FATI004)  Year: 09 Dist: 24 - ST( O] x|

File  Options

H2PF P

Select Option: =]

1 - Resynch barcode with fived asset keys
2 - Resynch barcode with tag numbers
3 - Reset fived asset inventory information

| ¥r: 2009 Dist: 24 Site: 1 GS: W | 2/20/2013 | 11:21:46 AM _.:




"
Inventory Status Report (FAI710)

Inventory Status Report (FAI710) Year: 09 Dist: 24 - STORES DIST 24 (Q55 ONLY) ;lglﬁl

File  Options

WPz P

Report Title I
Sort Sequence | j
Inventory Sets
{ _Select || | | | | ! | ! | !
Assets Added : | |
Assets Resolved : I j
Assets Transferred : I j
Assets Lost: I j

| ¥r: 2009 Dist: 24 Site: 1 GS: W | 2/20/2013 | 11:23:40 AM _.:
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" A
Unresolved Assets in the Inventory Set (FAI730)

Unresolved Assets in the Inventory Set (FAIZ30)

File  Options

HPoZ

Year: 09 Dist: 24 - STORES DIST 24 (Q5S ONLY) Q55/0ASIS

Select | Type : I

Select | Type : I

Select | Type : |

Select | Type : I

Report Title -
Category : | [
Category :| =
Category : | [
Category :| =
Category : | [

Select | Type : |

—Site

Select || |

— Disposition Reasons

Select || |

— Imventory Sets

Select || |

Inventory Date:  [05/04/2009 =]

Change Date: [05/0472009 =]

Disposition Date - [05/04/2009 =]

=10l %]

| ¥r: 2009 Dist: 24 Site: 1 GS: W | 2/20/2013 | 11:25:07 AM .

34




" A
Fixed Assets History Report (FAI750)

Fixed Assets History Report (FAT750)

File  Options

WP F Ik

Year: 09 Dist: 24 - STORES DIST 24 (QS5 ONLY)

=13l x|

Report Title : |

Caiegory:l

=

Caiegory:l

L

Categnry:l

Kl

Categnry:l

L

Caiegory:l

Inventory Date

Kl

Select | Type: |

Select | Type: |

Select | Type: |

Select | Type: I

Select | Type: |

—Site

Select ||

— Disposition Reasons

Select | |

—Imventory Sets

Select | |

05/04/2003

=l

Change Date :

05/04/2008 =]

Disposition Date :  [05/04/2008 =]

| ¥r: 2009 Dist: 24 Site: 1 G5: W | 2/20/2013 | 11:26:45 AM :
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" A
Fixed Assets Inventory Scan (Setup)

=lolx]
File

Data File Folder:
IC:RUserstDnLﬁ.ppDatahRnaminqussHscandata

Set Data File Folder

Open Data File
Folder

36



"

Fixed Assets Inventory Scan (File Maintenance)

F QSSMETFAIScan - Version 1.2 =101 x|
File

Diata Files
El?ésa{n::;g:nt Archive/ Creste Upload
Asset File and [Inarchive the Eile from
Create Data Selected Dats Selected [Dats
e File File(s]

[T Show Archive Files

37



" S

Fixed Assets Inventory Scan (Scan Assets)

QSSNI:—I'FA]Ecan - Version 1.2

File

Setup I File Maintenance Scan Assets |

Contents of the "‘Current’ Scan Data File

A=set
A=set

Loc
User

11877
: 0000
:LOCL
1 DCH

688776
001111
* Add Asset

" Set Current Location
™ Set Current User

Add Asset

Current User:
Current Location:

Assets in file:

Remaove Last
Change from
File

DON

LOCA

2

o x|
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